CITY OF SCOTTVILLE
REQUEST FOR PROPOSAL
CEMETERY MOWING, TRIMMING, & CLEANUP

Introduction

The City of Scottville seeks a qualified and experienced vendor for the mowing, trimming, and
cleanup of the three (3) sections of Brookside Cemetery during the 2026 season of May through
October. It is anticipated that this work will require approximately twenty-four (24) work
assignments at the three (3) sections of Brookside Cemetery but could entail additional or fewer
occasions of work by the vendor who is awarded the work.

The work will include the mowing and trimming of every section of Brookside Cemetery (i.e., all
three (3) sections, the removal of any debris (i.e., sticks, trash, etc.) found during the mowing and
trimming that occurs, and leaf removal as necessary and as directed by the Superintendent of the
Scottville Department of Public Works.

Vendors who submit a proposal will be required to use their own equipment and fuel purchased
by them as well as any other materials that will be necessary to perform the work that is described.
These vendors will be required to provide proof of automobile, liability and workers'
compensation insurance and shall provide proof of liability insurance that lists the City of
Scottville as a co-insured entity.

The selected vendor will work for and at the direction and pleasure of the Superintendent of the
Department of Public Works and can be released from service to the City at any time and without
cause or notice.

Scope of Work & Specifications

1. Mow all three (3) sections of Brookside Cemetery from the wood line to the road (i.e., mow
all areas within the confines of the three (3) sections of the cemetery and cleanup/remove
any debris that is found. Ensure that mowing occurs during the week of Memorial Day,
the Fourth of July, and Labor Day.

2. Trim (i.e, weed whack) around and under fencing, headstones, footstones, and
monuments during each mowing with care so that head and/or foot marker stones as
well as flowerpots etc. are not damaged in any way. Ensure that trimming occurs during
the week of Memorial Day, the Fourth of July, and Labor Day.

3. Pick up and remove all sticks, branches, tree limbs, dead limbs, trash, and pick up and
remove or set aside all objects that would prevent adequate and satisfactory performance
of mowing and trimming of grass, weeds, and other growth during all work that is
performed.

4. Provide leaf removal as directed by the Superintendent of the Scottville Department of
Public Works.
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5.

Provide special care and attention with flag-holders to prevent damage and to ensure that
they are replaced from where they have been placed if removed for mowing and
trimming.

Ensure that no collected debris or trash collects on the property of abutting landowners.
Ensure that the use of all power equipment stops within 200 feet of cemetery visitors and
that no power equipment is used during any cemetery ceremony at any time.

Perform work assignments knowing that Brookside Cemetery is a place of remembrance,
mourning and respect.

Perform work assignments with the utmost attention to the safety of yourself, your
workers, other workers, and cemetery visitors.

Statement of Qualifications

Vendors will be judged to be qualified based upon their inventory of work-related equipment,
work experience, and history of satisfactory work for other clients.

Proposal

Proposals should provide a straightforward and concise summation of one’s qualifications that
are adequate to satisfy the requirements of the RFP. Emphasis should be on completeness and
clarity of content. The City Commission requires that all proposals contain the following
elements:

Summaries of Experience and Qualifications

Summary of Method of Performance

Identification of Conflict of Interest

Proposed Compensation (i.e., fees for work) for all types of work performed, if necessary,
and for the entire 2026 season (approximately 24 work projects that will occur between
May 2026 and October 2026)

Name and address of vendor as well as her/his phone number and date of submission
Business” EIN

Signature of business owner that her/his proposal is valid

List of clients who can provide evidence of vendors history of satisfactory work

Submission

Three (3) copies of the proposal are due to the Superintendent of the Department of Public Works
no later than 4:00pm on March 12, 2026. Documents can be mailed or hand-delivered to:

Justin Coolman, Superintendent - Department of Public Works
City of Scottville

105 N Main Street

Scottville, MI 49455

Submissions should be conveyed in a sealed package or envelope. The exterior of the package or
envelope should clearly be labeled “Cemetery Mowing & Trimming - 2026 RFP”. The City is not
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responsible for proposals that are conveyed by US Mail or other carriers that do not arrive by the
deadline.

Inquires

Questions regarding the RFP should be directed to Justin Coolman, Superintendent - Department
of Public Works at dpw1@cityofscottville.org or by calling 231.757.4729.

Evaluation Criteria

The award of the contract will be to the vendor whose proposal best complies with all RFP
requirements and provides the best value for the fee proposed. Experience qualifications,
availability, and cost will all be considered. While cost is an important consideration, the final
selection will not be based solely or necessarily on the lowest bid made.

Selection Process

The DPW Superintendent will determine a procedure for the review each Proposal in his sole
discretion. Calls to submitting vendors and their references may be made to clarify questions
concerning any Proposal that is submitted.

Acceptance or Rejection of a Proposal

The City of Scottville reserves the right to accept or reject any or all proposals for any reason in
their sole discretion.

Bid/Proposal Opening

Bids will be opened and read aloud on March 16, 2026 at 10:00 AM at the Scottville City Hall that
is located at 105 North Main Street in Scottville, Michigan 49454.
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